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00 ymeepocoenuu Kooekca smuxu
U CysHcebH020 noGedeHUn
pabomruuxoe HMJIH PAH

B coorsercTBuu ¢ nonoxenusmu Konctutynun Poccuiickoit @enepanuu, OenepanbHbM
3akoHOM OT 25 nexabps 2008 r. Ne 273-®3 «O mpOTHBOJESUCTBHH KOPPYILUHY», PELICHHEM
npesuauyma Cosera npu IIpesunente Poccuniickoit @enepanuu Mo mpOTHBOAEHCTBUIO KOPPYIILIAK
(mpotokon or 23 nekabpst 2010r. Ne 21) W WHBIMH HOPMATHBHBIMH IIPAaBOBBIMHM aKTaMU

Poccuiickoit @enepanuu, coaepKalluMH OTPaHHICHHUS, 3aIIPEThI M 00A3aHHOCTH Il pAGOTHUKOB,

IIpukaspiBaio:
Yreepmuth Komeke 5Tukum u ciaykxeGHOro moBeneHUs paboTHHKOB DenepanbHOro
rOCYTapCTBEHHOTO OODKETHOIO Y4YPEKAEHHMsS HayKd MHCTUTyTa MHpPOBOM JIHTEPATYPHI HM.

A.M.FOPBKOFO Poccutickoi aKaJIeMHHU HayK COIIaCHO ITPUJIOKECHHUIO K HACTOSIIEMY IPpUKa3y.

[Ipunoxenue: Konekc 3THKM U CIyXKeGHOrO MOBEAEeHHs pabOTHUKOB MenepanbHOro
rOCYTapCTBEHHOTO y4peXXIeHus Hayku MHcTHTyTa MupoBoOil nutepatypbl um. A.M.I'opeskoro

Poccuiickolt akaneMuun Hayk

Hupextop UMJIN PAH B.B. Ilononckuit




YTBEPX/JEH // /

B

MHCcTUTYTa MUPOBO# JTUTEpaTypsl M. A.M.[ opbKoro

Poccuiickoit akanemMun HayK
(UMJI1 PAH)

I. OGuue noJiokeHust

1.1 Hactosmmii Konmekc 3THKM U ciyeOHOTO TMOBeIeHHsS pPaOOTHUKOB
(nanee — Kogexc) ®enepaibHOr0 rocyIapCTBEHHOTO OIOIKETHOTO YUPEKIACHHUS
Hayku MIHCTHTYT MHupoBoO# nutepatypsl uM. A.M.I'opskoro Poccuiickoii akagemun
HayK (nanee — Yupe)xJIeHHe) OCHOBaH Ha moJioxeHusx Koncrurynuu Poccuiickoit
®enepanuun, PenepanpHoro 3akoHa oT 25 mekabps 2008 1. Ne 273-®3 «O
NPOTUBOJEUCTBMM KOPPYNLMM», a TakkKe YCTAaHABIMBAIOIIUX B OTHOIIEHHUU
pabOTHMKOB VYUpeXIeHUS OrpaHWYeHWs, 3ampeTbl M OO0S3aHHOCTH HHBIX
(enepanbHBIX 3aKOHOB, HOPMATUBHBIX MPAaBOBHIX akToB IIpesunenta Poccuiickoit
®enepanuu, IlpaBurenscrBa Poccuiickoit ®Deneparwn, IpyruX HOPMATHUBHBIX
npaBoBbIX akToB Poccuiickoii ®enepanuy, BHYTPEHHHUX  PETYJISTHBHBIX
JNOKyMEHTOB Y4YpeXIeHHs, a TakKe Ha OOIIeTPU3HAHHBIX HPaBCTBEHHBIX
NPWHIMIIAX ¥ HOPMaxX POCCHICKOI0 OOIIECTBa U rOCyJapCcTBa.

1.2. Tlonoxenuss Kopekca pacmpoCTpaHSIOTCS Ha BCE CTPYKTYPHBIE
[oZpa3AesieHust Y YpeskAeHuUs.

1.3. I'paxxnanun Poccuiickoit ®epepanuu, mocTymamommii Ha paboTy B
Yupexaenue, 00s3aH 03HAKOMUTBCS ¢ TOJI0keHussMu Kozekca u co0moaaTe ux B
[Ipolecce CBOeH J1esiTeIbHOCTH.

1.4. Kaxnapii  paGoTHHK  YUpeXIeHHS  JODKEH  IPUHMMATh  BCE
HeOOXOMMMbIe Mepbl U COOJIONEHMs IIOJIOKEHMH HacTosmero Komekca, a
KaXAbId rpaxaaHuH Poccuiickoil ®eneparuu BrpaBe O0XHUIATh OT PabOTHHKA
YupexneHus MOBeleHNsI B OTHOIIEHHUSX C HUM B COOTBETCTBUH C IOJIOKEHUSIMU
Hacrosmero Koaekca.

1.5. [lensro Komekca siBNseTCSl yCTaHOBJICHHWE 3THYECKUX HOPM M IPABHII
CIIy’KeOHOro MoBeIeHUsI paOOTHUKOB JIJIsl JOCTOMHOIO BBIITOJIHEHUSAMH MMHU CBOEH
MPO(ECCHOHANBLHOM IeATETBHOCTH, a TAKKe CONEHCTBUE YKPEILIEHHIO aBTOPUTETA
Yupexnenus, obecreueHne eIUHBIX HOPM ITOBeIeHHs PaOOTHUKOB.
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1.6. Komexkc ciy)kUT OCHOBOM s (OPMHUPOBAHHS HODKHOW MOpaid B
KOJUIEKTHBE, YBaXXUTEJIBHOIO OTHOIIEHUS K [JESITEIbHOCTU YUPEXKIEHUS B
OOILIECTBEHHOM CO3HAaHUH, a TAK)Ke CIHOCOOCTBYET IMOBBIMIEHUIO OOIIECTBEHHOIO
CO3HAHUS U HPABCTBEHHOCTU PaOOTHUKOB, UX CAMOKOHTPOJIS.

1.7. Kogexc npu3BaH MOBBICUTH 3(P(GEKTUBHOCTD BBIMIOJHEHUS paOOTHUKAMHU
VYypexaeHus CBOMX JOJKHOCTHBIX 00S3aHHOCTEH.

1.8. 3nanne u cobmopeHue paboTHHKOM YupexaeHus Komekca siBIseTCs
OJHMM M3 KPUTEPHUEB OLIEHKM KadyecTBa ero NnpoQecCHOHAIBHOW JeSTETbHOCTH U
Clly’keOHOTO TIOBEICHHUSI.

1.9. Hactosmuii Konekc mnomiexuT omyONMKOBaHWIO Ha O(HIIHATBHOM
caiite YupexaeHHs B HH(POPMallMOHHO-TeIEKOMMYHHUKAIIMOHHOW ceTr VHTepHeT.

II. OcHOBHbIE NIPUHIMIBI H NPABHJIA CJIYKeOHOT0 MOBeAEHHS
pPadOTHHKOB Y UYpesKIeHus

2.1. PabotHuku  YupexneHus, CO3HaBas  OTBETCTBEHHOCTh  IEpen
roCy1apCTBOM, OOIIECTBOM U IpakIaHaMH, O0S3aHbI:

2.1.1. UICHIONIHATE  TOJDKHOCTHBIE OOSI3aHHOCTH  JOOpPOCOBECTHO U Ha
BBICOKOM IIPO(heCCHOHAIBFHOM YPOBHE;

2.1.2. cobmonate TpeboBaHUs 3aKOHOAATENbCTBa Poccuiickoit @enepauu u
BHYTPEHHUX PETYJIATUBHBIX IOKYMEHTOB Y UpeXKICHUS;

2.1.3. oCyILIecTBISATh CBOIO JAESTEIHHOCTD B MpeeiiaX CBOUX IMOJHOMOYHI U
IIOJIHOMOYUN YUpexIeHus,

2.1.4.1py HUCHOJHEHUU MJODKHOCTHBIX OOSI3aHHOCTEH HE OKa3bIBaTh
NPEANOYTEHUs] KaKUM-JIN00 NMpo(ecCHOHANBPHBIM WM COLMATBHBIM TpyIIaM U
YUPEXKIECHHUSAM, OpraHu3alusM, OBITh HE3aBUCHMBIMH OT BIMSHUS OTIEIHHBIX
JOJDKHOCTHBIX JIUL ¥ aAMUHUACTPATUBHOTO IaBICHUS;

2.1.5. co0moate  CONMANbHYIO  CHPaBeJIMBOCTH W PaBHOIIPABHO
pacmpeliessaTh COLMAJIbHBbIE pPEecypchl C LENbl0 paclIUpeHusi BbIOOpa U
BO3MO)KHOCTEM ISl BCEX KOHTPareHTOB, B TOM YHUCIe, AJI1 HEUMYIIUX, COLIMATIBHO
YSI3BUMBIX U JPYTHX JIAL, OKa3aBIIUXCs B TPYIHOMN )KU3HEHHOUW CUTYallUH;

2.1.6. uckimoyath AEMCTBUS, CBSI3aHHBIE C BIUSHUEM KaKUX-THOO JHYHBIX,
MMYyLIECTBEHHBIX ((DUHAHCOBBIX) © HWHBIX HHTEPECOB, IMPEMATCTBYIOIIUX
J00pPOCOBECTHOMY HCIIOJHEHHIO JOJDKHOCTHBIX 00SI3aHHOCTEH;

2.1.7. cobmonate NpU  UCHONHEHUHM  JODKHOCTHBIX  OOs3aHHOCTEMN
yCTaHOBJIEHHBIE (D efepaIbHBIMU 3aKOHAMH, WHBIMH HOPMATHBHBIMH ITPaBOBBIMH
akTamu Poccuiickoit @enepanuy U YupexIeHUs OTpaHUYeHUs U 3alpPETHI;




2.1.8. cobnro1aTh HEUTPATBHOCTD, UCKIIFOYAIOIIYI0 BO3MOXXHOCTH BIIMSTHUS
HAa CIOY)XeOHYIO JIeSITeNbHOCTh pelIeHWd IOJUTUYECKUX [apTUH, HHBIX
00IIECTBEHHBIX 00bEIMHEHMI,

2.1.9. cobmronaTh HOPMBI CITy)KeOHOU U pothecCHOHANBHON STUKH, IIPaBHIIa
JIEJIOBOTO TTOBEICHUS U OOILICHMUS;

2.1.10. IpOSIBNIATE KOPPEKTHOCTh U BHUMATEIBHOCTh K TpaKJIaHam W
JOJDKHOCTHBIM JIMIIAM TIPH CIIy)KeOHBIX KOHTAKTaX ¢ HUMH; IIPUHUMATE MEPHI I10
HeIOIYIIEHHUIO JTF000H BO3MOKHOCTH BOZHUKHOBEHHS KOH(IINKTAa HHTEPECOB;

2.1.11. He pomyckarb KOpPpPYHLHUOHHOIO IIOBEJEHHS, B TOM 4YHCIE
BO3JIEP)KUBATHCS OT TMOBEJIEHUsI, KOTOPOE MOXKET BOCIIPUHHUMATHCS OKPY KarOIIUMHU
KaKk ofellaHhWe WM TMPEeIJIOXKESHHE Tadd B3SITKH JIMOO KaK COIJIache INPHHSATH
B3STKY, WJIH Kak Ipock0a (HaMeK) O Jade B3SITKH, a TaKXKe IPOTHBOJAEHCTBOBATH
OOBIM MIPOSBIEHUSAM KOPPYIILIHAU U MPOYUM 3JI0YTIOTPEOICHUAM B Y UPEKICHUY,

2.1.12. yBeIOMJISATD JOJDKHOCTHOE JIUIO YUPEeXISHWUs MO0 NPOQHUIAKTHKE
KOPPYILMOHHBIX M WHBIX IPaBOHAPYLUEHWM, OPraHbl IPOKYpaTypbl W WHbBIC
(enepaibHble TOCYIAPCTBEHHBIE OpPraHBl 000 BCEX CIydasx OOpalleHHs K HUM
KaKux-JIMOO JIMIl B IEeNsAX CKIOHEHUS K COBEPLICHHIO KOPPYILHOHHBIX
[IpaBOHAPYIIEHUH;

2.1.13. He3aMeUIUTENbHO  YBEIOMISATH  CBOEro0  HENOCPEACTBEHHOTO
DPYKOBOIWTES, a TaK)Xe MODKHOCTHOE JIMIO YUpeXIeHHs IO NPO(PHUIaKTHKE
KOPPYILMOHHBIX M WMHBIX MPABOHAPYILCHUN O CTaBIIMX H3BECTHBIMH (aKTax
KOH()JIMKTa WHTEPECOB W KOPPYNIMOHHBIX MPOSBICHHHA B YUPEXKICHUH,
00CTOATENBCTBAX M JeHCTBUSX (0Oe3mecTBHUU) pPaOOTHUKOB YUPEKIEHUS U
TPETHUX JIUI, T[IOCIY>XUBIIUX WA CIIOCOOHBIX IIOCIIYy)KMTh IIPUYHHAMH
BO3HHMKHOBEHHUSI B YUpEKIECHHH KOHGMJIMKTAa WHTEPECOB W/HINA KOPPYHNLHOHHBIX
MPOSIBIEHHWH, a TakkKe O MPUYMHEHWH (BO3MOXHOM IPWYMHEHWMH) Bpeaa
Yypex1eHurIo;

2.1.14. 1OBOOUTH 1O CBEIEHUS HEMOCPEACTBEHHOIO WM BBILIECTOSAIIETO
PYKOBOAUTEIS HH(GOPMAITHIO O TOM, YTO KaKoe-THOO JIUIO MpeaaaraeT paboTHUKY
VupekeHnuss COBEPIIUTh HE3aKOHHBIH, HEIMPaBOMEPHBIA WM IPOTHBOpEYALIU
TpeOOBaHUSIM K CIIy)KeOHOMY IMOBEJCHHIO IOCTYNOK MJIM KaKUM-ITHOO WHBIM
00pa3oM HapyIIMTh 3aKOHOJATeNbCTBO Poccuiickoin Denepanu ¥ HACTOSIIUM
Konekc, o M0OBIX CTABIIUX W3BECTHBIX (DAKTAX B OTHOIIEHUHU COBEPILICHHBIX MO0
FOTOBSIIMXCS IPABOHAPYIIEHUH CO CTOPOHBI IPYIMX PaOOTHUKOB YUpPEKIECHUS
(ecau wmMerorasicss uHopMalus He TpeOyeT yBEIOMIIEHHsSI COOTBETCTBYIOIIErO
PYKOBOAMTEIS coryiacHo moamyHkram 2.1.13. u 2.1.14. Hacrosiero adb3ana);

2.1.15.He pasriamiath W HE WCIONB30BaTh HEHaJUIeXalluM o00pa3oM
CBeJIeHUs, OTHECEHHbIE 3aKOHO1aTeNIbcTBOM Poccutickoit denepanuy K CBEACHUAM
KOHQUIEHIIHAIBHOTO XapakTepa U CIy)XeOHyro HHbopMauuro (CBENEeHUs
OTPaHUYEHHOTO pACIpPOCTpPaHEHMs), a TakKe WHbIE CBEICHMs, CTaBIIHe
W3BECTHBIMU B CBSI3U C UCIIOJHEHUEM TPYAOBBIX 00SI3aHHOCTEN;
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2.1.16. He mOmMyCKaTh OKa3aHUS BO3JEHMCTBHS HA CBOMX KOJUIEr B LEeJISTX
MPUHATHS IPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOI'O PEILEHNUS;

2.1.17. Bo31epKMBaThCS OT IMOBENEHUs, KOTOPOE MOIJIO Obl BBI3BATH
COMHEHHEe B NOOPOCOBECTHOM HCIIOJHEHHH TPYIOBHIX OOS3aHHOCTEH, a TakKke
n30eratb KOH(IMKTHBIX CUTyaLHii, ClIOCOGHBIX HAHECTH YIIepO penyTanuu Win
aBTOPHUTETY PAaOOTHHKOB YUPEKICHUS WU Y UPEKICHHUIO,

2.1.18.He  jmomyckaTh  HposiBIeHWH  (opManm3Ma, BBICOKOMEpHS,
HEYBa)XUTEJIHOIO OTHOILEHUS K 3aKOHHBIM IIPOCK0aM U TpeOOBaHMSAM IpakaaH B
CBSI3U C UCIIOJJHEHUEM TPYJOBBIX 00S3aHHOCTENN;

2.1.19. BO31epKUBATBECSL OT IMyOIMYHBIX BBICKA3BIBAHUIA, CYXIECHUU u
OLEHOK B OTHOIICHWH Y4YpPEXAEHHUS, €CIIH 3TO HE BXOAWUT B OOS3aHHOCTU
paboTHUKa;

2.1.20. cobmrozate  KOHDHMICHIMATEHOCTS MHGOPMAIMH O KOHTpATeHTE,
KaCalOWIeHCsl YCIIOBHH €ro JKU3HEeJeATeNbHOCTH, JIMYHBIX Ka4yecTB M IIpolieM,
IPHHAMATB MEPHI TSI ee 00eCIIeYeHus;

2.1.21. He HCHONMB30BATH CITy)KeGHOE MOJOKEHHE [Tl OKA3AHWs BIUSHUS Ha
ACATENBHOCTE TOCYIapCTBEHHBIX OPTaHOB M OPraHOB MECTHOT'O CaMOYIIPaBIeHUs,
OpraHM3alMHi, MODKHOCTHBIX JIHI, TOCYNApCTBEHHBIX M MYHULIHIIATHHBIX
CIIy’KallluX NPY PEIIEHHH BOIIPOCOB JINYHOTO XapaKTepa;

2.1.22. yBaXXuTeNIbHO OTHOCUTECS K JESTENbHOCTH MPeACTaBUTENCH CPECTB
MaccoBoi HH(OpMaMK Mo HHPOPMUPOBAHHIO OOIIECTBA O paboTe YupexneHus, a
TaKKe OKasplBaTh CONCUCTBHE B IOJy4YEeHMH JOCTOBEPHOW HWHGPOPMALUK B
YCTaHOBJICHHOM TTOPSIZIKE;

2.1.23. IOCTOSIHHO ~ CTPEMHTBCSI K OOECIIEUeHHIO Kak MOXHO Oolee
() PEKTHBHOIO U SKOHOMHOTO PAaCIOPSKEHUs (DUHAHCOBBIME CPELICTBAMH, HHBIM
MMYILIECTBOM, MaT€pPUATbHO-TEXHUIECKUMH U APYTUMHU PECYpCaMu Y upesk IeHHS;

2.1.24. He WCTIOJIB30BATH UMYILIECTBO YUPEXKICHUS B LEJISX, HE CBA3AHHDIX C
HCTIOJIHEHHEM TPYIOBBIX O0S3aHHOCTEH, a Tak)Ke He IIepeaBaTh ero B TAKHX
LeJISIX UHBIM JIUIaM;

2.1.25. cobnronate  mpHHIMIBI W TPeGOBaHHA,  YCTAHOBIEHHBIE
@enepanbHEIMA 3aKoHaMK OT 18 mromst 2011 1. Ne 223-@3 «O 3aKyIIKax TOBapoOB,
paboT, ycIyr OTHeNbHBIMH BHAAMHU IOPHIWYECKHAX JHI U OT 5 ampens 2013 r.
Ne 44-@3 «O KOHTpaKTHOM cHCTeMe B cepe 3aKyNOK TOBApPOB, pabor, yciyr s
obecrieyeHus! TrOCY/apCTBEHHBIX M MYHUIMMANBHBIX HYXI» ¥ H3IaHHble B
COOTBETCTBHU C HUM BHYTPEHHHE DPEryJIITHBHBIE IOKYMEHTBHI YUpeXIEeHHs, He
CO311aBaTh CBOUMH JCUCTBUSIMHU HEOOOCHOBAHHBIE IIPEUMYILECTBA ISl KAKHX-THO0
YYaCTHUKOB 3aKyTIOK.

2.2. PaboTHHK Yupexnaenus, HaJI€JICHHBII OpraHU3alUOHHO-
PaCIOPSUTENLHBIMY  [IOTHOMOYHSIMA 110 OTHOIIEHUIO K JAPYTHMM pabGOTHHKAM
YupexaeHusi, 10JKeH ObITh 715l HUX 06pa3LoM MpodecCHoHaTH3MA, Oe3ynpevHoii
peryTanuy, CBOMM JIMYHBIM [IOBEJACHHEM IIO/laBaTh IIPUMEpP YECTHOCTH,




OecrnpUCTPaCTHOCTHU U CIIPaBEAJIUBOCTH.

2.3. PaboTHuUK Yupexnenus, HaJICTICHHBIH OpraHU3alMOHHO-
pacopsSIUTETbHBIMA TIOJTHOMOYHSIMUA II0 OTHOIIEHHIO K JIPYyTUM pabOTHHUKaM
YupexneHus:

2.3.1. mpuHUMaeT Mepbl IO MOPEAOTBPAIICHUIO MW YPEryJIUPOBAHUIO B
KOJUIEKTHUBE KOH(IUKTa MUHTEPECOB, MO MPEeayNpexKASHUI0 KOPPYMIIUHU, BKIHOYAs
MepBI M0 MPeIOTBPAILIEHHIO KOPPYILIMOHHO-OIIAaCHOTO TOBEIEHNS;

2.3.2. COIEHCTBYET YCTAaHOBJICHUIO U TMOAAEPKAHUIO B KOJUIEKTUBE
3I0POBOTO MOPaJIbHO-TICUXOJIOTUYECKOT0 KIIMMATa;

2.3.3.mpu ompeneleHWH oOOBEMa M XapakTepa IOpydyaeMOW IpyruMm
paboTHUKaM YupexxneHus paboTHI PYKOBOJICTBYETCS MIPUHIUIIAMU
CTIPaBeUTMBOCTH, y4deTa JIMYHBIX M JEJOBBIX KayecTB, KBaNU(UKAIMU U OIbITa
NOIYMHEHHBIX;

2.3.4.He [OIlyCKaeT II0 OTHOIIEHHIO K TIOAYUHEHHBIM pabOTHHUKAM
HeO0OOCHOBaHHBIX MMPETEH3HMH, a TakXkKe (aKkToB rpyO0oCTH U O€CTaKTHOCTH;

2.3.5. nposiBisieT 3a00Ty O MOAYMHEHHBIX, BHUKA€T B HMX MpPOOJIEeMBbl U
HYXKIbI, COJEHCTBYeT NPHUHSATHIO 3aKOHHBIX U OOOCHOBAaHHBIX PEIICHUH,
CIIOCOOCTBYET MPOPECCUOHATEHOMY U IOJDKHOCTHOMY POCTY paOOTHHUKOB;

2.3.6. oKa3pIBaeT TMONNEPKKY ¥ TIOMOIIb MOJOABIM  CIELHAIACTaM
(c ombITOM paboTHI 0 3 JIeT) B MpHOOpeTeHNH MPoheCCUOHAIBHBIX HABBIKOB;

2.4. PaboTHUKH YupexneHus, HaJIeJICHHBIE OpraHU3allMOHHO-
pacopsSIUTETFHBIMUA TIOJTHOMOYMSIMU TI0 OTHOIICHHWIO K JIPYTUM pabOTHHKaM,
HECYyT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATEIBCTBOM Poccuiickoint
Qenepanuu  3a JAeHCTBUS WM O€30eHCTBUS IOAYMHEHHBIX COTPYIHUKOB,
HapyLIAIoLIUX MPUHIUITEI 3TUKH U IIpaBUja CIIy>KeOHOro MOBEeACHUs, €ClIU OHU He
IPUHSIIA Mep, YTOOBI HE JOITYCTUTh TaKUX NEUCTBUN WU Oe3/1elCTBUM.

ITI. DTuka noBeJeHNsl paGOTHUKOB Y YpesKIeHusl

3.1. PaGotHuku VYupexIeHuss B CBOeH [ESITEIbHOCTH HUCXOISIT U3
KOHCTUTYLIMOHHBIX IIOJIOKEHUM O TOM, YTO YeJIOBEK, €ro IpaBa U CBOOOIBI
SBJISIIOTCS  BBICIIEH LIEHHOCTBIO, Y KaXIbIM TIpaXJaHWH HMeEeT IIpaBO Ha
HEIIPUKOCHOBEHHOCTh YAaCTHOM JKU3HU, JIMYHYIO U CEMENHYIO0 TalHy, 3allUuTy
YeCTH, TOCTOMHCTBA, CBOET0 JOOPOTr0 UMEHH.

3.2. PaboTHUKHN YUpexIeHUs:

3.2.1. o0s1i3aHBI coOoAaTh OOIIENPUHATHIE dTUYECKHE HOPMBI U MpaBUia
ZIeIOBOTO TOBENIeHMs, OBITh BEXKJIMBBIMH, IT0OPOXKEIaTeIbHBIMU, KOPPEKTHHIMH,
IPUHIUIHAIBHBIMYA, BHUMATEIbHBIMH, TPOSBIISATH TEPITUMOCTh U HETIPEIB3SATOCTh
B OOILLEHHUH C pa)kIaHaMU U KoJleraMu, paOOTHUKaMH IPYTHUX OpraHU3allui;

3.2.2. mpu3BaHbl CIOCOOCTBOBaTh CBOMM IIOBEJICHHEM YCTAaHOBJICHHIO B
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KOJUIGKTUBE  JIEJIOBBIX  B3aWMOOTHOIIEHWM,  OTHOIIEHUN  [apTHEPCTBA,
B3alMOYB)K€HHSI U B3aMMOIIOMOINN, KOHCTPYKTHBHOI'O COTpyAHHYECTBAa APYT C
JIPYTOM.

3.2.3. ODKHBI TPOSBISITE yBaKEHHUE K OOBUAsM U TpaguLUsM HapOJIOB
Poccun m apyrux rocymapcTB, YYHUTHIBATh KyJNbTypHBIE W HHBIE OCOOEHHOCTH
Pa3IMYHBIX STHUICCKUX, COITUATBHBIX TPYII U KOH(DECCHUI;

3.2.4. 06513aHBI CTPEMUTBCS B JIOOOW CHUTyallMd COXPAHATh JIMYHOE
JIOCTOMHCTBO, OBITh 00pa3IoM TOBEACHUS, TOOPOMOPSIAOUYHOCTA U YECTHOCTH BO
Bcex cdepax OOIIEeCTBEHHOU KU3HU;

3.2.5. pomxHBl n30eraTh JWYHBIX M (UHAHCOBBIX CBSI3€H, CIIOCOOHBIX
HAHECTH yIepO UX YeCTH U JOCTOMHCTBY, PEIyTallul Y YpEXKICHNUS;

3.2.6. He [OIMyCKaTh NPUHITHS MHUIIH, KypeHHST BO BpeMs CIIyKeOHBIX
COBEIlIaHU, Oecell, UHOTO CITy>KeOHOro OOIIEHUs C IPpakIaHaAMMU.

Kputrka uMeronmxcsi HeIOCTaTKOB B pabOTe CO CTOPOHBI PYKOBOIUTENS
WIA KOJUIeT NOJDKHA OBITh OOBEKTHBHOM, B3BEIICHHOW, MPUHIIUMUAIBHOU U C
MOHWMaHUEM IPUHUMATHCS TeM paOOTHUKOM YUpexXJeHHs, K KOTOPOMY OHa
oOpaleHa.

3.3. Ilpu uCMOTHEHUH TPYMOBBIX OOS3aHHOCTEW PaOOTHUKHU YUPEKICHUS
BO3/IEP’KUBAIOTCS:

3.3.1. oT mr000ro BHAA BBICKA3bIBAaHUN U AEHUCTBUM NUCKPUMUHAIIMOHHOTO
XapakTepa II0 NOpU3HAaKaMm II0jia, BO3pacTa, pachl, HAIMOHAJIBHOCTH, S3bIKa,
IPaXJAaHCTBA, COLMAJIBbHOIO, HMYIIECTBEHHOIO WM CEMEHHOIO IIOJIOKEHUS,
UCXOIs M3 IOJIUTHYECKUX WM PEIUTMO3HBIX IPEANIOYTEeHUM, poJa 3aHATUA U
VHBIX UMEIOLIUXCS Pa3Inini;

3.3.2. oT rpy0OOCTH, IPOSIBICHUH MTPEHEOPEKUTENHHOTO TOHA, 32aHOCUUBOCTH,

NpenB3SThIX 3aMEYaHWi, TMPEeAbsBICHUS HENPaBOMEPHBIX, HE3aCTyKEHHBIX
OOBHHEHHI];

3.3.3. 0T yrpo3, OCKOpOUTEIbHBIX BBIPAXXCHUM WIN PEIUIMK, ACUCTBUH, OT
HEHOPMAaTUBHOM JIEKCHKH, IPEMSTCTBYIOIIMX HOPMAJIbHOMY OOILIEHUIO WU
IPOBOLIMPYIOIINX NPOTUBOIPABHOE MIOBEICHNUE.

3.4. PaGoTHUKHA YupexneHus JTOJDKHBI OBITH BEXXJINBBIMH,
n00poKeaTeIbHBIMH, KOPPEKTHBIMHU, BHUMATEJILHBIMUA 5 MIPOSIBIIATH
TOJIEPAHTHOCTH B OOIIEHUH C TPaKIaHAMH U KOJIJIETaMHU.

3.5. He nomyckaetcsi oOCyxneHne paOOTHUKAMU HEIOCTAaTKOB U JIMYHOM
’KU3HU CBOUX KOJIJIET.

3.6. [loBeneHne pabOTHHUKA BCeT/ia U IIPH JIFOOBIX 0OCTOSITEIBCTBAX JOJDKHO
OBITH O€3yINpeyHbIM, COOTBETCTBOBATh BHICOKMM CTaHJAapTaM IpodeccrHoHain3Ma
1 HPAaBCTBEHHO-3THUUYECKUM MpHUHIHUNIAM. HUYTO HE NOJDKHO MOPOYHTH JEJIOBYIO
pemyTaluo U aBTOPUTET pabOTHHUKA.
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3.7. PaOOTHUKY TpeamucChIBaeTCs: ITOCTOSHHO KOHTPOJIMPOBATh  CBOE
[IOBEJIEHWE, YyBCTBA K OMOLHUH, HE TIO3BOJSAS JUYHBIM CHUMIIATHSIM HJIH
AQHTUIIATHSM, HENPUS3HU, HACTPOEHUIO WM JIPY)KECKHM YyBCTBaM BIHATH Ha
Clly>)keOHBle peIlleHMs,, yMeTh IpeABHAETHh IIOCIEACTBUS CBOMX JEHCTBHH U
peleHul; o0pallaTbCs OJUHAKOBO KOPPEKTHO C KOJUIeraMH, PYKOBOJICTBOM
HE3aBUCUMO OT UX CIY’K€OHOIr0 WM COLUATBHOTO MOJIOKEHUS.

3.8. B mponecce TenehoHHOrOo OOIMEHUS OJDKHBI OBITH COOJIOIEHBI
ClleIyIoIlre TTpaBuJIa;

- Ha BXOJAINHWE 3BOHKH CJIEAYET OTBECYATh KaK MOXHO 6I>ICTpee, IIpu OTBETE
Ha3bIBaThb CBOC UM,

- IpA 3BOHKE B IMOJpa3fiefieHuss YUpexJeHuss pabOTHHKY HEeOoOXOIUMO
Ha3BaThb CBO€ MM U JOJDKHOCTH (IMOO HaMMeEHOBaHUE IOJApa3NelieHus ), a TakxKe
IIOMHTEPECOBAThCS, MOXET JIU COOECeHWK B MaHHBIM MOMEHT YyIEIUTh BpeMs
pasroBopy;

- IpY 3BOHKE B JIpyrue OpraHu3alii HeoOXOAMMO Ha3BaTh CBOIO (haMUIIUIO
U UM, JOJDKHOCTb, O3BYYUTh Ha3BaHUE YUPEKIECHUs, CIPOCHUTh, YIOOHO JIH
co0eceJHUKY pa3roBapuBaTh B IAHHBI MOMEHT;

- 3aKaH4YUBaTh pa3roBop, KaKk IpaBUJIO, JOJDKCH HO3BOHI/IBH_II/II71;

- €CJII BOIPOC, IO KOoTOopoMmMy PaOOTHHKY HEOOXOIMMO CBSI3aThCS C
KOJIJIETAMH WJIM BHEIIHUMHU IPEICTABUTEISIMU HE SIBISIETCS CPOYHBIM, ClIEQyeT
OTJaBaTh IIPEANIOYTEHUE CBSI3U IO AJIEKTPOHHOU mouTe. Eciu jxe Bompoc sBisieTcs
CPOYHBIM, OJHAKO IIPH 3TOM HEOOXOJMMO JIOHECTH OO coOeceqHHMKa OOJBIION
oobeM wHH(poOpManuu, TO TenedOHHBIH 3BOHOK MOJDKEH OBITh IIpeaBapeH

JJIEKTPOHHBIM COOOIIEHHeM, COAepKaIlUM 3Ty HHGOPMAIMIO B HEOOXOIAMOM
o0BeMe;

= O6C}’)KI[€HI/IG C KOJIJICTaMHU JIMYHBIX BOIIPOCOB, PEIICHUE JTUYIHBIX np06neM,
a TAaKXX€ JIMYHbIC pa3roBOPHI IIO TCJIC('I)OHy B pa6oqee BpeMsi paCUCHHUBAKOTCA KakK
HEPETIIaMEHTHPOBAHHBIC MEPEPHIBEI.

3.9. Ilpu BO3HUKHOBEHUH KOH(JIUKTHON CUTyalLluu MEX Ty
[0Jpa3/e/IeHUsIMH, IIPUOPUTETHBIM HaIllpaBIeHUEM peIIeHHs] KOH(DIUKTA SBISIeTCS
yUYET UHTEPECOB YUPEXKICHUS B IIEJIOM.

3.10. Buemnuii BuUA pabOTHUKOB YUpEXKACHHUS MPU WCIOJHEHHH HMH
TPYIOBBIX OOS3aHHOCTEH, B 3aBUCHMOCTH OT YCJIOBHH HMX HCIIOJHEHHS, IOJDKEH
CIIOCOOCTBOBAaTh  YBAXXUTEIBHOMY OTHOIICHHIO TpaXTaH K YUPekXIEHHIO,
COOTBETCTBOBATh OOMICTIPUHSATOMY JI€JIOBOMY CTHJIO, KOTOPBIA OTJIHYAIOT
O(UIUAIBHOCTD, CHEPXKAaHHOCTh, TPAIHIIMOHHOCTh, AKKypaTHOCTh. PabOTHUKH
VYupexneHus COOMIONAIOT pa3yMHYIO JIOCTATOYHOCTH B  HCIIOJIB30BaHUU
KOCMETHKH, FOBEJIUPHBIX U3JIEIIUNA U UHBIX YKpPAIIEHUH.




IV. 3akiawouyuTe/ibHbIE MOJI0KEHHUS

4.1.Ecnu y pabGoTHMKa VYUpeXIEeHWs BO3HHMKAIOT 3aTPyJHEHHS B
OTHOILEHUWM IIOHMMaHus JIUO0 IpuMeHeHHs mojoxxeHuid Komekca, oH BIpase
00paTHUTBCS 3a KOHCYJbTallMel (pa3bsCHEHUSIMH) K CBOEMY HEIOCPEICTBEHHOMY
PYKOBOJMTEIIO, & TAKXKE K JOJDKHOCTHOMY JIUILy YUPEXKICHHS IO MPODUIaKTHKE
KOPPYNILMOHHBIX U UHBIX TTPAaBOHAPYIIIECHUH.

4.2. PykoBoguTenu BceX YpPOBHEH He HMEIOT I[IpaBa CKPBIBATh OT
BBILIIECTOSIIENO0  PYKOBOJACTBA  (DaKThl  HEHAUIeKAIIEr0  HCIONHEHHS WX
IOAYMHEHHBIMU — PaOOTHUKAMH Y UpeKAESHUS TPYAOBBIX 00SI3aHHOCTEMH.

4.3. PykoBomuTenu BceX YpOBHEH YUpexIeHUS He IOJDKHBI OIYCKaTh
npeciie0BaHne paOOTHUKOB YUpexXIeHHs 3a YBeJOMIIEHUE WIIH HH()OPMHUPOBaHKE
COOTBETCTBYIOIIEr0 PyKOBOAUTENS, NpeaycMOTpeHHOoe HacTosmuM Komekcom. B
TO JK€ BpeMs HEOOXOIHMMO IIpeceKaTh JIFOOble TOMBITKA pPAaCIpPOCTPaHEHUS
3aBEZIOMO JIOXKHOM HMH(MOpMallii, HEMpPOBEPEHHBIX WJIH HEMOATBEPIKIECHHBIX
(aKkTOB C LEIbI0 ONOPOYUTH pPaOOTHHKA YUpPEXKIEHHS, HE3aBUCHMO OT €ero
TOJKHOCTH.

44.Ha paborHuka VYupexIeHHs HE MOXeT ObITh  Ha0XKEHO
OUCHMIUIMHAPHOE B3BICKAHWE 33 IIPEeNOCTaBICHHE WH(MOpPMAalWUd O HapyIIeHWH
Komekca, 3a KpUTHKYy pyKOBOAWTENS HIH KOJUIEr II0 OOCTOSTENHCTBAM,
IpeTyCMOTPEeHHBIM HacTossuM Komekcom.

V. OTBeTcTBEeHHOCTh pa0OoTHHKA YUpesKIeHHst
3a HapymeHnue Kogexca

5.1. Hecobmonenne Konmekca MOXeT TMpPUBECTH K AUCIHMILIAHAPHBIM
CaHKLHUSIM — BIUTOTH 10 YBOJIBHEHHS - B COOTBETCTBUHU C AEHCTBYIOIINM TPYIOBBIM
3aKOHOAaTeNbCTBOM P®D U 10KaIbHBIMH HOPMATUBHEIMHA aKTaMH.

5.2. B cny4asx, mpenyCMOTPEHHBIX (elepajbHbIMUA 3aKOHAMM, HApYIICHHE
nonoxkeHnt Konekca Bied4eT NpuUMEHEHHe K pPa0OTHHKY YUpexIeHHS Mep
IOpUUYECKON OTBETCTBEHHOCTH.




